First Aid
If a child or adult requires first aid assistance when in school, please contact a member of staff in the office.  

Evacuation Plan in event of an intruder
Any person discovering an intruder in school should immediately make the Head Teacher aware.

The Head Teacher to contact the Police immediately by dialing ‘999’ using the nearest telephone.
Do not attempt to engage with the intruder.
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Staff Conduct
If you are concerned about the conduct of a member of staff, following an observation or disclosure, the following actions must be taken:
· Immediately inform the Headteacher.
· In her absence, immediately inform either the Deputy Head or Assistant Head.

Fire/Emergency Procedures
Any person discovering a fire or on hearing the fire signal must:
· When in class, the order to evacuate will be given by the teacher, who will indicate the route to be followed.
· When not in class, form a single file and move by the most direct route to the place of assembly.
· At all times act quietly and calmly.  Do not stop to collect your personal belongings.
· All visitors should go to the assembly point near to the main playground.  Please do not wait near a class unless you are responsible for the class or working as 1:1 support.  
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Welcome to Muscliff Primary School

We are committed to safeguarding and promoting the welfare of children.  As such we expect all staff, volunteers and visitors to share this common commitment. 

This leaflet contains information about our expectations of you whilst visiting the school.  It gives information about our Safeguarding and Emergency Procedures.  Please keep the leaflet in a safe place so that you can read it again if you need to.  

We hope you enjoy your time at our school.

Muscliff Primary School
Broadway Lane,
Muscliff,
Bournemouth  BH8 0AB

01202 549654
muscliff@muscliffprimary.co.uk
www.muscliffprimaryschool.co.uk
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