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[bookmark: _Toc229131728]1. Introduction
You have a right to know how we use your personal information.
This notice explains how Muscliff Primary School collects, uses, and looks after information about you while you are a pupil.
Muscliff Primary School, Broadway Lane, Bournemouth, BH8 0AB (01202 549654), is responsible for your information. This means we are the data controller.
We are registered with the Information Commissioner’s Office (ICO): ZA157000

[bookmark: _Toc229131729]2. The Information We Hold About You
We collect information to help you learn, keep you safe, and run the school properly.
This includes:
· Your name and contact details
· Your school work, test results, and progress
· Attendance records
· Behaviour information
· Information about how you use school computers and systems

More sensitive information (special category data):
· Health or medical information
· Special educational needs (SEN)
· Ethnicity and characteristics (for equality monitoring)
· Photographs
· CCTV images

We may also get information about you from:
· Your previous school
· The local council
· The Department for Education (DfE)
· Other services that support children

[bookmark: _Toc229131730]3. Why We Use Your Information
We use your information to:
· Help you learn and achieve your best
· Support your wellbeing and keep you safe
· Track your progress and improve teaching
· Contact you and your parents or carers
· Make sure the school is running well
· Keep our computers and systems safe
· Answer your questions or concerns
· Meet legal requirements
We will only use your information for the reasons we collected it, unless the law allows us to use it for another related reason.

[bookmark: _Toc229131731]4. Our Legal Reasons for Using Your Data
We must have a legal reason (called a lawful basis) to use your data.
We use:
· Public task – to provide education and look after pupils (Education Act 1996)
· Legal obligation – to follow laws such as safeguarding rules
· Consent – for things like using your photo (you or your parents can say no)
· Vital interests – to protect you or someone else in an emergency
· Contract – for things like school trips or paid activities
Because we are a public school, we do not rely on “legitimate interests” for our main work.

Sensitive (special) data
We only use this when the law allows it, for example:
· To keep you safe (safeguarding)
· To support your health or learning needs
· For equality monitoring
· With consent where needed

[bookmark: _Toc229131732]5. Monitoring School Systems
When you use school computers or devices, we may monitor what you do to:
· Keep you safe
· Follow school rules
· Protect our systems from harm
This follows the Department for Education Filtering and Monitoring Standards (2023).

[bookmark: _Toc229131733]6. How We Store Your Information
We keep your data secure and only for as long as needed.
We follow official guidance, including:
· Most pupil records are kept until you are 25 years old
· Safeguarding records may also be kept until age 25
We safely delete your data when we no longer need it.

[bookmark: _Toc229131734]7. Who We Share Your Information With
We only share your information when necessary and allowed by law.
We may share it with:
· Your next school
· The local authority (BCP Council)
· The Department for Education (DfE)
· Ofsted
· Health and support services
· IT providers
· Police or courts (if required)

Department for Education (DfE)
We must share some information with the DfE under law, including:
· Education (Information About Individual Pupils) (England) Regulations 2013
This data helps:
· Decide school funding
· Check how schools are performing
· Support research
Some of this information is stored in the National Pupil Database (NPD).
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Sometimes school systems store data outside the UK.
If they do, we make sure your data is protected using legal safeguards.

[bookmark: _Toc229131736]9. Your Rights
You have rights over your information, including:
· To see the information we hold about you
· To ask us to correct it if it is wrong
· To ask us to delete it (in some situations)
· To stop or limit how we use it
· To say no to certain uses
· To withdraw consent (if you gave it)
If there is a serious data breach affecting you, we will tell you.
As you get older, you may be able to exercise these rights yourself, depending on your understanding.

[bookmark: _Toc229131737]10. Complaints
If you’re worried about how we use your data, talk to us first.
You can also contact the Information Commissioner’s Office (ICO):
· https://ico.org.uk/make-a-complaint/
· 0303 123 1113

[bookmark: _Toc229131738]11. Contact Us
Data Protection Lead (DPL):
Paula Harvey
Muscliff Primary School
Data Protection Officer (DPO):
Paul Morgan
Independent Data Protection Officer
[bookmark: _Toc229131739]12. Photos and CCTV
· Photos may be used for school purposes (with permission where needed)
· CCTV is used to keep everyone safe
[bookmark: _Toc229131740]13. Changes to This Notice
We may update this notice from time to time. The latest version will always be available from the school.
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